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What is the query library?
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Query Library Basics

● Make your own exports, filters, and joins to use instance-wide
■ Can be used in queries, portals, recipient lists, etc.

● Can be shared with other users, permissions, and roles
● Only applies to configurable joins queries
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Why use the query library?

● Efficiency
■ Don’t spend time recreating the same exports and filters in 

multiple places
● Accuracy

■ Trust the joins, fields, and filters used
■ Don’t leave room for human error

● Staff development and empowerment
■ Decreases the learning curve necessary to learn configurable 

joins from scratch





Accessing the Query Library





Using Query Library Exports and Filters



Tips & Tricks
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1) There is not a live link 
between the query library 
and where it is used.



Query Library ≠ Live Link

Not a Live Link
● Deliver Template
● Copy and paste
● Query Library

Live Link
● Content Block
● Translation Code



What does this mean?

Updating a query library export will not 
update any of the existing places that 
export is used.



Adjusting a Query Library Filter



2) When in doubt, build in 
the query library.



2) When in doubt, build in 
the query library.

It’s currently not possible to move a standard query 
into the query library. 



3) Sharing is caring.



3) Sharing is caring?

Query library filters/exports act as pinned filters/exports, 
so don’t unnecessarily clutter up their view.



4) Be descriptive.
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Use cases
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Decision Codes



Decision Codes



Geographic Definitions



Geographic Definitions



Feeder Schools



Residency Claim & Residency Verified Mismatch



Program Deadlines



Program Deadlines
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Additional Ideas for Entire Query Libraries

● Commonly used exports and filters for communications
● Commonly used exports and filters for counselors
● Commonly used exports and filters for advisors
● Portal content block filters



Additional Ideas for Individual Exports and Filters

● International vs domestic
● 3 most recent interactions
● Current status field encompassing the whole funnel 

(person status + app status + decision codes)
● Scholarship statuses
● Organization contact(s) of rank 1 school



Questions + Answers
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Resources 

Emma Hayek
ehayek@carnegiehighered.com

Ryan Walsh
rwalsh@unca.edu

Contact Learn More

CarnegieHigherEd.com



Thank You!
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