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Overview
● New admits in select graduate-level programs at USI receive a customized 

plan of study
● Word template was used and all data needed to be manually entered, 

sometimes requiring access to different systems to populate
● Word template emailed to new admit through Outlook

○ Copy saved in email folder
○ Copy saved to Teams folder
○ Copy saved to network drive

● Process repeated if student changed the number of courses to take each 
term, credit for prior learning awarded, etc.

● Was confusing to determine the latest version of the Plan of Study
● Outlook and network storage quota challenges



Student Dashboard



Plan of Study Tab



Plan of Study Form



Student View



Prompt Build  Prompts Needed



Prompt Build  Terms



Prompt Build  Term Prompt



Prompt Build  Courses



Prompt Build  Course

Course Code and 
Course Title

Program Code and 
Term(s) Offered



Plan of Study Internal Form



Form Build  Student Details



Form Build  Semester Details



Form Build  Bi-Term Details



Form Build  Courses



Plan of Study Rules



Plan of Study Tab



User Permissions
Locking Down the Process

● Update Forms
● Submit Initial Plan of Study
● Update or Re-submit Plan of Study



Student Portal
Portal Homepage
+ Navigate to Plan of Study



Student Portal
Plan of Study Student View
+ Term-by-Term Course Recommendations



Student Portal
Plan of Study Print / PDF Download View 



Faculty Portal
My Advisees View
+ Select Student in Caseload



Faculty Portal
View Student’s Plan of Study



Faculty Portal
Add New Plan of Study



Q + A

Brian Crose
University of Southern Indiana
Director, Online and Adult Learning
bdcrose@usi.edu 

Lindsey Gibson
University of Southern Indiana
Academic Affairs CRM Manager
lbgibson@usi.edu 

Allison Beebie
Carnegie
Slate Student Success Implementation Strategist
abeebie@carnegiehighered.com 
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